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Annua_l Governance and Accouhtability Return 2020/21 Part 3

To be completed by Local Counmls Internal Drainage Boards and other Smaller Authorities*:

* where the higher of gross income or gross expenditure exceeded £25.000 but did not exceed
- £6.5 mllllon, or |

» where the higher of gross income or gross expend:ture was £25,000

or less but that: 4
* are unable to certlfythemselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completmg Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance wuth Proper Practices.

2. The Annual Governance and Accountablhty Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
«Sections 1 and 2 must be completed and appraved by the authority.
-« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2021. x

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
‘neither income nor expenditure exceeding £25,000, but which is unable to. certify itself as exempt, or
IS requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2021. Reminder letters will incur a charge of £40 +VAT:
 the Annual Govemance and. Accountability Return Sections 1 and 2, together with
 a bank reconciliation as at 31 March 2021
» an explanation of any significant year on year variances in the accounting statements
- notification. of the commencement date of the period for the exercise of public rights
- Annual Internal Audit Report 2020721

Unless requested do not send any additional documents to your external auditor. Your external audltor will

ask for any additional -documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2018, authorities must publish the foliowing information on
the authority website/webpage:

Before 1 July 2021 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accountlng statements

are as yet unaudited;
« Section 1 - Annual Governance Statement 2020/21, approved and signed, page 4

» Section 2 - AccoUntmg Statements 2020/21, approved and signed, page 5

Not later than 30 September 2021 authorities must publish:

-+ Notice of conclusion of audit :
*» Section 3 - External Auditor Report and Certificate

. Sectlons 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It Is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
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J. Acedunlings statements prepdred Guning the yearwere prepared on the comect accounting basis {recefnis

ke

Anpat internal Audit Report 2026724

RIPON CITY COUNCIL
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During the ﬁnancla! yedr-ended 35 March 2021. s . authonty's intemna) auditor acting independenty and on the basxs
of an-assessment of risk, carried oul a selective ass¢ssmen! of compliance with the relevant procedures-and controls:
it Hparation and cbiained appropriate evidence from the authotity.

The intetnal. audit foi: 2020721 hes been carried out in accardance with this authority’s needs and planned coverage.
On the basis of the findings in the ateas examined, the internal audit conddusions &fe summarised in this table. Set
out beldw are the objectives of intemnal control 2nd aiongside are the internat audii conchisions on whsther, in ell
signjilicarit respecls, the contrdl objeclives were being achieved throughout the financia! Year {0 a slandard adequate
o m&eﬁhe needs of this amhorily

.iutﬁmﬂi Contrst- nbjﬂﬂtive

A. ﬁq:pmpﬁala amaunimg retords nave h&en pmp’ﬁd}* kegit mrqughﬂut #ive financial year.

B, This suthority nnmpaieu with its t'nancjal mgulatmns‘ paymenls weve supporied by invoicas, :ﬁi
expenditure warApproved and VAT was appropriately accounted for. S
£. This authority assessed the significant risks to acliieving its ohiectives and reviewed the sdequacy  § o
of arrangements 1o manage these. g

D. The precept or rates requirement resulted from an adequaiaf budgetary process; pm-gress agamsi e i
ifie budgetwas requtedy monilared; sid reserves were appropriate; | v

o e e W P— =

E. Exppcted income vias 1uly received, basat on coftect prices, propevly recorded and prompt!y L b :
banked: ant VAT was.éppropriately accounted for. | I S

F. Petly cash paynients were pioperly suppurted by reompts i petly cash expendiure was appraved § - | 1
and VAT, appmpnataly aceounted Jor. oo i S

6. Salaries.to smpioyees and aliowances 10 members were paid in , agcordance wih This authority’s
epprvats, and PAYE-end NI requifements ware property apulied.

K. Asset ang jnvestmenie registers were complete and gcowale an dproperly mamta?ned

1. Perodic bantmc‘munt remncjﬁahans ware pmpaﬂy cartier,l oiit durng the year.

and payimenis oriicome and expendil:ce), agreed 10 the cash book, suppcrisd by en edequate audit 1 v
frail §rom underlylng récords and whetz appropriate debors and credifors were ptoperly recordad. ; :

. f the authonily certifiad itself as exempt froin & limited assurance raview in 2019720, it me! the L r |
exemption criteria and coerectly declared itsell exenpt, (i the athpeity had o himited assurance gt ‘A 4
reviow of its 2099720 ACAR gk “not. covered) i -

[ ‘Mhe authofily has an-annual W oyernol excaeding £25, 000, it pub!asl 1es infonmetion on a websltel 1 :
webPege up ip date at Ihs time of the In‘emat audit in accordance with the Transpareiicy code for j T
smaller awthorities. N

putilc rights &s requirad by the Accowts and Audit Repidefions (evio‘enced by the nolice published
on-ihs website and/or avlljonty aw:oveﬂ minuLes coniim ing Iho dates el

M: The euthority has compiled-with the publicalion requitements tor 2018/20 AGAR o -.r J ]
(s¢6 AGAR Page 1 Guidance Hotgs). . t . {:

%, The authotity, during ihe  previohsyear {2019.20) comecily provided far fle pariod for the exerciss dj N A

—
"

O. {For lecal eounciis only)
" Trusl funds (induding charitable) - The council metlis respoflfibiﬂties as a trustee.

For any other risk areas identified by s authoiity adequate controls existed (list ny other risk areas on sepaiate sheets ¥ needed).

Datefs) 'i_nfémal audit yndertaken ?flame of p_e:son who casiied out the intemal audit
19/05/2021 ' ' M PLATTEN CPFA

Signatwe of person who 510512024

ﬂarr:edautthainternal guidit Oate o

*H‘ﬂﬁé s ns-e 8 ‘o’ pﬁgaae state liw Imphqm;qns .nnd :Eﬂ:tinn bamg aker 1o sodiesy anpw&&kness il control identified
(add sa@anﬁt& g,heeﬁs i neadedi

ok T e TRSDONEE 5! nuthwamﬂ' nieﬂsa 5!'.&1& \\h?n thi mﬂst peisaril mtm*nal audit work-was done 111 this arca and when #is
nea?;annaﬁ' (ir. if nnvaragar imv.}t regﬂlren tﬁﬁ Emraia ;arnaﬁ audis'. repurt missi ezplam vm:f ol {ﬁdd sensvate sheels i needed).
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Section 1 -- Annual Governance Statement 2020/21

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, mciudmg arrangemente- f'or'
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accountmg Statements for the year ended 31 March 2921 that.

Arrrag :ﬂ‘

management during the year, andor the preparationof  JEEH | with the Accounts andAudit Regulstions.
the accounting-statements. f o -1 R > 3 _

; made praperarmngements and dccepted responsibility
&l for safeguanding.the public money and resources in
/s charge.

2. We mainseined an adequate system of internal control
including measures designed to prevent.2iid detect fraud
and conuption and reviewed its effisctiventss.

B }as only done whatlt has the fsgal powerto do and has
¥ complied with Proper Practices in doing so.

3. We took all reasonabie steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority o conduct its
business or manage i& finances.

4. We provided proper opportunity duting the yeor for
the -exercise of electors’ rights in accaordance with the
requiremenis of the Accounts and Audit-Regulations.

5. We carried out an aseassment of the fisks facing: this L conswwed and documented the #inancial and other fisks it
authority and took appropiiate steps {0 manage those : : .faees and deaft with them propety.
fisks, inclding theintroduction of internal controls andlor | - 5
external inswrance cover whetre required.

dunm the yaarga ve a/l pe:sons interested the opporiunity to
-=1 Inspect-and ask questions about this authority’saccounts.

€. We mainteined throughout the year an adequateand -~ $%8 8 anranged fora eoﬁpe&nf persan, indepentent of the financia!
effective system of internal audit of the accounting TR il coatrols end p;ocedures, to give an objeciive view on whsther
records and control systems. | 3 : E "Ihtemal con&ols mest the negds of this smaller authority.

7. We took approprrate action on 2ll maiters 1alsed j _jrefsponded o) matfefs brought to its attention by internal and
in reports from internal and ex#ernal audit. | exte_ma{ AL,

disclosed everyfhmg it should have about s business acivity
5 dining the year including events taking place ajter the year
RE end if refevant.

8. We considered whethes any kitigatlon, fiabilities or
commitments, events or transactions, occufring either
during or afler the year-end, have a financial Impact on
this authority and, where appropriate, have included them §
in the accounting statements. :

Py PRI
——

NIl . hias niet afl of its responsibilities where, as a body
:cosporate, itis a sole managing trustee of a focal
. tnust or.frusis.

9. (For local councils oniy) Trust fiznds including
chariteble. In our capacity as the sole managing
trustee we discharged.our accountability
responsibilities for the fund{(s)/assets, inciuding
financial reporting and, if vequired, independent
examination or audit.

*Piease provide explanations to t_he external auditor on a separate sheet for each ‘No response and describe how the
authority wifl address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a F Signed by the Chairman and Clerk of the meeting where
meehng uf the auﬂ*rnniy on; - S approval was given;
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Year ending

31 March

| 1. Balances brought [ f s R R et e
foward " L | .‘.._: \. 1.,41"' . -:'. _.r-__.-. s h ...:rl : 3

Y EOUNGIE e 0

LT R VN

371 March

T pie Total balances __ahd reserves at the beginning of the year
Yl {@Tg as recorded in the financial records. Vailue must agree to

Section 2 — Accounting Statements 2020/21 for

R T R T LT,

-

Noles and guidance

Flease round aif finures to nearest £1. Do not feave an '
boxes bianic and repert £0 or Nil balances. Alf figlires must
adree 1o underiying financial records.

:Levies

aa

A

AR e

3. (+) Total other receipts-

| 4. () Staffcosw

| 5._{-)- Loan interest/capital ~ |-
repayments :

DAL S L b} Box 7 of previous year.
2. (%) Preceptor Rates and | ik okl T0tal amount of pracept (or for IDBs rales and fevies)

¥ . T ] E,Er[j

Ay ‘ .| Total income or receipis as recorded in the cashbook Jess

i iaeer| grants received.

i | contributions, gratuities and severance payments.

o | N madg during the year on the authority’s borrowings (if any).

—

l@l received or receivable in the year. Exclude any grants
i received,

the precept or ratesflevies received (line 2}. Include any

| Total expendftufé or ﬁamnénts made to and on behalf
Fi of all employees. Include gross salaries and wages,
| employers NI contributions, employers pension

22| Total expenditure or payments of capital and Interest

e | Total expenditure or payments as recorded in the cash-

e, Tl SR LA s L temas I A -
SR (1 P Tl el A B A L ¥ o TR R
ety DRFRA ) BN A 40 o - sy PPC L ([ % - i
t . o . = HEN . ol 3
: . e =N E L i 0 3 .
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. * ; > g . 3 e 4 B ERTERSY .
4 . p. S [ . :"‘I . T T o . ¢ N
e e TR S AR
i 0 . e ; - Fan] 5 [ e T
o'} . . o (o il .= . v o, e St
N S rr gl - SR Oy PP R e R
St S . RS i IR s
i pinse s e i AEAD

| book less staff costs (fine 4) and loan interest/capital
| repayments (fine 5).

7: (=) Balances carried
foiward

" 25 | Total balances and reserves at the end of the year. Must

=

8. Total value of cash and
short terrm investments

ST IR " "':_:f[j SR - AR The sum of alf curtent and deposit bank accounts, cash

Lok .t | Ta agree with bank reconciliation.

& holdings and short term investments held as at 31 March —

ong e invesiments | 820,768

and assets .

- The value of alf the properiy the a'uthorffy owns — it is made
up of all its fixed assets and long term invesiments as af
31 March.

10. Total borrowings

"% | The outstanding capital balance as at 31 March of alf Joans

0 " | ®! from third parties (including PWLB}).

1%. (For Local Councils Only) Disclosure note
re Trust funds (including charitable})

| cetiify that for the year ended 31 March 2021 the Accounting
Statements in this Annual Govermance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Govermance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval
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. 500502021

- .1l not include any Trust transactions.

The Council, as a body corporate, acts as sole trustee for
and is responsibfe for managing Trust funds or assets.

I N.B. The figures in the accounting statements above do

] confirm that these Accounting Statements were
approved by this authority on this date:

o 280e/2021

as recorded in minute refere_qce:
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Signed by Chairman of the meeting where the Accounting
Statements were approved.y
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